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    INTRODUCTORY LETTER—English 11
Your first writing assignment of the year is an introductory letter written to me. This letter will help me get to know you and help me become familiar with your writing style. Please address EACH category below. Your letter shouldn’t be just a list of information presented in the order listed. Use your own voice and style and be sure to use clean, appropriate language. Make sure you explain your answers and include rich, interesting examples and details. 
I look forward to reading about you! 

Enjoy!

1. Introduce yourself. Tell me who you are, what you like to be called. Let me know about your family, pets, birthday, whatever you feel is part of who you are.

2. What do you feel are your strengths in writing and reading? In what areas might you need to improve?

3. What is your favorite book, author, series, or genre? Explain your choice. 

4. What do you hope to learn this year in English 11? What types of projects and activities (English related) do you enjoy most?
5. What do you expect from me as your teacher this year? Explain.
6. What are your plans after high school?
7. Where do you see yourself in 10 years? 

8. Feel free to share any other bit of information that you feel will help me know you better.

· Write your letter neatly in black or blue ink, or type it. 
· Please use business letter format (see below AND example).  
· Make sure your letter reflects your best writing. First impressions are important!

Business Letter Format:

In a block style business letter:
· Everything starts on the left margin. 
· Instead of indenting paragraphs, you will skip a space between paragraphs.
· At the top of your letter, include your name, address, and date. 
· Skip a space, and include my name and the school’s address. 
· Skip a space, and write “Dear Mrs. Dales:” Yes, you use a colon instead of a comma. 
· Skip a space and start the body of your letter. 
· When you are done with the body of your letter, Write “Sincerely,” skip two or three spaces, and print your name. 
· Between the closing and your printed name you will sign your name. 
My letter to you is on the back, and you may use it as your guide. (
Andrea Dales
2505 E. Germann Rd.
San Tan Valley, AZ 85140
August 3, 2010
English 11 Students

2505 E. Germann Rd.

San Tan Valley, AZ 85140

Dear Students:

My name is Andrea Dales. You can call me Mrs. Dales or even Mrs. D; I will answer to both. My birthday is June 30 so I just celebrated another birthday this summer. I live in Chandler with my husband, Brad, and two sons, Noah and Brenden. Noah is 6 ½ and just started first grade on July 26, at Humphrey Elementary in Chandler. Noah has a purple belt in karate (should test for blue next month). He also takes tennis and swimming lessons, is starting cub scouts, and plays soccer. Brenden will be 4 on October 4 and he goes to preschool. Brenden loves the water and his swim lessons. Currently, he is in an introductory sports class at Tumbleweed Recreation Center in Chandler. He played soccer last spring and wants to play t-ball this fall.  He loves sports and will likely be quite athletic. Both boys certainly keep my husband and I busy. We currently have a beta fish named Goldenfish and two lab-mix puppies. The puppies are just over four months old and are named Midnight and Sunshine. They are tons of fun!
I LOVE to learn. I am currently in my third year towards a doctorate degree in Organizational Leadership through Grand Canyon University. I received my undergraduate and master’s degree from Arizona State University a number of years ago. I also LOVE to read and write. I have had one poem published, many years ago. Unfortunately, it seems that finding time to write (outside of the classroom and my doctoral program) is quite difficult. The same is true for reading, as I mostly read research articles right now.
There isn’t one book that I can list as my favorite, and I enjoy a variety of genres. I am hoping to get to read more this year, as I have not been able to read for pleasure as much as I would like recently. I have a tendency to become engulfed in whatever book I am reading—so much so that I do not get much else done. (
My goal this year is to make each of you feel safe and valued in my classroom. I want you to enjoy reading and writing and see the value of both in your lives. We are continuing a wonderful journey together—one that I hope you will find enjoyable and exciting. It is hard to believe you only have two years left of high school.  This is the year you will begin to seriously look at your plans after high school. Will you go to college? Or, will it be a trade school?  Do you need special certifications for your ‘dream job’? This is the year you begin applying for scholarships and colleges, as well as the year to take your SAT and/or ACT tests for the first time. You will be amazed at how quickly these two years pass by; remember to have fun! Take responsibility and be accountable for your learning and you will find success. I believe each of you can do it!
Remember, your education is what YOU make of it; it is in YOUR hands.

Sincerely,

Andrea Dales, M.Ed.

